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Dress Code and Personal Appearance (Office Employees)

Please understand that you are expected to dress and groom in accordance with accepted business standards at all times while on Company business.  A neat, tasteful appearance contributes to the positive impression you make on others.  You are expected to be suitably attired and groomed during working hours and when representing the Company.  A clean appearance bolsters your self-confidence and enhances the Company’s image.

The Company observes a “business casual” dress code.  Effective January  1st, 2025 

Unprofessional Attire - Garments that are excessively worn, frayed, wrinkled, torn, revealing, flip flops, graphic tee shirts, shorts, tank tops, baseball hats, hoodies, sweatpants or tight-fitting are never suitable in the workplace or during business hours.  

Appropriate attire required for BTC office:  Business casual attire includes, but is not limited to slacks, khakis, capris, golf shirts, and shirts with a finished neckline, skirts, dresses, turtlenecks, or sweaters.  Clothing and shoes must be neat and clean.

BTC branded merchandise items and nongraphic tee shirts are always acceptable. 



